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This Chief Judge Directive establishes procedures for obtaining approval of arrest and
search warrants via e-mail pursuant to the authorization contained in § 16-1-106, C.R.S.; Crim.P.
41(c)(3); and Crim.P. 4.2. The intent is to provide an alternative to facsimile transmission or
personal appearance; to eliminate or reduce the need for the court to provide fax machines at the
residences of judicial officers; and to permit both peace officers and judicial officers to process
requests for search and arrest warrants whenever and wherever they have internet and e-mail
capability. The following procedure shall be utilized for this purpose:

1. The peace officer seeking the warrant will prepare the affidavit and a proposed form
of warrant as two separate documents in editable format. “Editable format” means using MS Word,
PDF, WordPerfect, or plain text. The jurat- “Subscribed and sworn to ...”- should include the
correct date and “by telephone” rather than “before me”.

2. Pursuant to Chief Judge Directive 20-10 “All requests for felony arrest warrants and
search warrants are to be reviewed by an attorney of the Office of the District Attorney prior to being sent
to a judicial officer for review. Theaffidavit for the warrant will include an affirmation that that the affidavit
and warrant have been reviewed by an attorney of the Office of the District Attorney and will include the
attorney’s name. Barring extreme exigency, Judicial Officers are instructed to reject the request for a
warrant if the review has not occurred or if the affirmation is not included in the affidavit.”

3. The peace officer will sign the affidavit with an electronic signature. An “electronic
signature” may consist of an actual signature made on a tablet, a pasted image of an actual
signature, or a typed signature in the format “/s/ Officer’s iNamej”.

4. For Chaffee (after hours only), Park & Custer Counties, the peace officer will
contact a judicial officer by telephone, by utilizing the current After-Hours Contact for Judicial
Officers Memorandum provided to all Law Enforcement by the Court Executive Depending upon
which judicial officer is contacted and the judicial officer’s location when contacted, the judicial
officer may require the affidavit and warrant to be sent by e-mail pursuant to the following
procedures - or by fax or in person. The peace officer will swear to, or affirm, the affidavit by
administration of the oath over the telephone by the judicial officer. (If the peace officer and the
judicial officer agree to send the affidavit and warrant by fax, the peace officer will print and sign
the affidavit and fax the affidavit and warrant to the judicial officer as in the past.)



5. For warrants during normal business hours and outside of business hours in
Fremont County, the peace officer will send the signed affidavit and the proposed form of warrant
to the Fremont Court’s e-mail address for warrants [1 loncalljudge@judicial.state.co.us] as an e-
mail attachment.

6. For warrants during normal business hours in Chaffee County, the peace officer
will send the signed affidavit and the proposed form of warrant to the Chaffee Court’s e-mail
address for warrants CliaffccWarrantsfrtjudicial.slate.co.usl as an e-mail attachment.

7. The judicial officer will review the affidavit and proposed fonn of warrant. The judicial
officer will open the attachment(s) and sign the jurat with an electronic signature. If approved, the judicial
officer will sign the warrant with an electronic signature. In the case of an arrest warrant, the judicial
officer will also have to enter a bond amount and any special bond conditions.

8. The judicial officer, if possible, will convert and save the executed affidavit and
warrant in read-only .pdf format before forwarding them to the clerk of the court and the peace
officer.

9. The judicial officer will then e-mail the signed affidavit and warrant, as two
separate attachments, to the clerk of the court in the county with proper venue. At the same time,
the judicial officer will send a copy of the e-mail with the attachments back to the peace officer.
The peace officer may print a copy of the affidavit and warrant for use in executing the warrant.
The officer shall complete a return in paper format and file it with the clerk. The clerk of each
court may establish a separate e-mail address specifically for the receipt of e-mail affidavits and
warrants from judicial officers, with the approval of SCAO.

10. Any Judicial Officer in the 1 llh Judicial district has the authority to issue a warrant.
The priority list below should be followed should the peace officer be unable to contact a judicial
officer for their county:

Chaffee County Custer Countv Fremont Countv Park Countv
Chaffee Custer Fremont Park
Park Fremont Custer Chaffee
Fremont Chaffee Chaffee Fremont
Custer Park Park Custer


